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Introduction

The VIP eForm Quick Reference Guide provides users with a detailed breakdown of
each Inspection form field, organized by Inspection Screen. It is intended as a reference
tool, a means of quickly identifying what should be entered in a particular field and any
business rules that may apply. Business Rules are identified by a “TIP:” prefix.

For a complete description of how to use the VIP eForm System, including details on
accessing the system, please refer to the VIP eForm User’s Guide.

For up-to-date information on known issues and compatibility problems please refer to
the CVSE VIP e-Form System - Known Issues webpage located here:
http://www.th.gov.bc.ca/cvse/e-form issues.htm.
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1. VIP Online Home screen

BRITISH

Mggp COLUMBIA

The Vehicle Inspection Program (VIP) site is British
Columbia's province-wide electronic vehicle
inspection system.

i Advanced
Search »

Vehicle Inspection
Program
Online Home

Important changes
as of June 15,

2010, click on link VIP provides the following services:

below: - 1 1
® Electronic form for Commercial Vehicles
VIP eForm ® Electronic form for Private Vehicles
Enhancements and
Fixes For assistance call:

1-250-952-0577 (8:30am-4:30pm, Mon. to Fri.)
Commercial Vehicle
Inspection eForm
(CVSE0014)

or Enquiry BC: 1-800-663-7867 (and ask for CVSE)
Email: Vehicle.Inspections@gov.bc.ca

Private Vehicle

Inspection eForm

(CVSE0013)

Search for
Inspection Report

Exit this e-service ©

Important Links (highlighted in yellow)
VIP eForm Enhancements and Fixes

Main Index »
Contact Us »

Help

Welcome

(Vehicle Inspection - H.O.)
Getting Started

Helpful Documents:

¢ VIP eForm Users Guide

¢ VIP eForm Quick Ref. Guide

¢ Air Brakes FAQ

® CVIP Brake Inspection Worksheet

Useful Links:

* Known Issues/Problems
o VIP System Maintenance
o CVSE VIP Webpage

Blank Forms (PDF)
¢ Commercial Vehicle Inspection (CVSE0014)

¢ Private Vehicle Inspection (CVSE0013)
¢ Structural Integrity (MV3201)

Click this link to find out about improvements to the VIP Online system.

Commercial Vehicle Inspection eForm (CVSE0014)

Click this link to begin a CVIP inspection.

Private Vehicle Inspection eForm (CVSE0013)
Click this link to begin a PVIP inspection.

Search for Inspection Reports

Click this link to retrieve for Inspection Reports completed by the user’s facility or

business.

Getting Started (highlighted in green)
VIP eForm User’s Guide

Click this link to view and print the User’s Guide.

VIP eForm Quick Reference Guide

Click this link to view and print the Quick Reference Guide (this document).

Air Brakes FAQ

Click this link to view and print the Air Brakes Frequently Asked Questions document.

CVIP Brake Inspection Worksheet

Click this link to view and print the Brake Inspection worksheet that can be used in

conjunction with a Draft Inspection report.
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Useful Links (highlighted in green)

Known Issues/Problems
Click this link to view a list of known issues and approved workarounds.

VIP System Maintenance
Click this link to view a list of VIP eForm System updates.

CVSE VIP Webpage
Click this link to visit the Vehicle Inspections webpage that contains information
regarding the VIP program, including a link to other Vehicle Inspection Forms (eg.
renewal forms and order forms).

Blank Forms (PDF) (highlighted in green)
Commercial Vehicle Inspection (CVSE0014)

Click this link to view and print a blank CVIP inspection form.

Private Vehicle Inspection (CVSE0013)

Click this link to view and print a blank PVIP inspection form.

Structural Integrity (MV3201)

Click this link to view and print a blank Structural Integrity form.
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2. Identify Facility, Inspector and Inspection Class screen

: vanca Main Index »
“C%E{JTI\I/ISB}[IA Search @ S0 covectuss HelP (2

COMMERCIAL VEHICLE INSPECTION PROGRAM

Identify Facility, Inspector and Inspection Class

* indicates mandatory field

The Facility and Inspector must both be authorized for the Inspection Class

& Identify Facility,
Inspector and
Inspection Class Inspection Date : * | {(¥YYY-MMM-DD)

Identify Vehicle

Draft Inspection Report @

Facility : * -
Provide Vehicle Info

Inspector : *

Enter Inspected
ftem Results Inspection Class : * @ |- choose inspection class — [=]
Enter Brake - -
Inspection Results Inspection Type : * — choose inspection type —|E|
Inspection Report Reason for Inspection :* |— choose inspection reason —|Z|
Preview and Submit
Confirmation
\Verify Inspection Details

Exit this e-service @

Draft Inspection Report (optional)
To retrieve a Draft Inspection Report enter the Draft Inspection Report Number here and
complete the remaining fields.
TIP: The Inspection Date entered must be the date of the Draft Inspection Report.
TIP: The Facility and Inspector numbers entered must be the same as entered on the Draft
Inspection Report.

Inspection Date (mandatory)
Enter the date (YYYY-MMM-DD HH:MM) or click the calendar icon and select the date with the
mouse.
TIP: Date must be within 14 days of current date and cannot be a future date.

Facility (mandatory)
Enter the facility number and license of the facility conducting the inspection. If the user’s
business has only one facility its number and license will appear automatically.
TIP: The facility legal owner must match the legal owner of the BCelD used to access the VIP
eForm System.
TIP: The facility must be active and licensed on the day specified in the Inspection Date field.
TIP: If retrieving a Draft Inspection Report, enter the same Facility number as entered for the
Draft Inspection Report.

Inspector (mandatory)
Enter the inspector number and license of the inspector conducting the inspection.
TIP: The inspector must be active and licensed on the day specified in the Inspection Date field.
TIP: If retrieving a Draft Inspection Report, enter the same Inspector number as entered for the
Draft Inspection Report.
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Inspection Class (mandatory)
Choose the appropriate Inspection Class from the drop-down menu.
TIP: The Facility and Inspector must be authorized to inspect this class of vehicle.

Inspection Type (mandatory)
Choose the appropriate Inspection Type from the drop-down menu.
TIP: Re-Inspections
= Only the Inspection Results may be changed.
=  Must be completed within 30 days of the original inspection date.
=  Must be conducted by the same facility that conducted the original inspection.
=  Must choose “Not Applicable” as Reason for Inspection.
=  Provide the original Confirmation Number when prompted.
TIP: Replacements
=  Only the Decal Number may be changed.
=  Canonly be completed during the time period when the decal is valid (i.e. 6 months or
12 months from the inspection).
=  Must choose “Not Applicable” as Reason for Inspection.
=  Provide a Reason Note, the original Confirmation Number and the original Inspection
Date when prompted.
=  Can be completed by any Designated Inspection Facility even if the original inspection
was completed elsewhere.

Reason for Inspection (mandatory)
Choose the appropriate Reason for Inspection from the drop-down menu.
TIP: Correction
=  To process a Correction, the original Inspection Type must be “Complete” and original
Inspection Result must be “Pass”.
=  Must be completed within 30 days of the original inspection.
=  Must be conducted by the same facility that conducted the original inspection.
= Inspection Date entered must be the same as the original Inspection Date.
=  Provide a Reason Note and original Confirmation Number when prompted.
=  The following information can be corrected:
o Inspector Number
Vehicle Info (only unit/fleet number, plate number and odometer)
Owner information
Brake Component information (e.g. measurements, but not brake type)
Decal Number
Decal Expiry Date (only for CVIP and only if original inspection reason was not
annual or semi-annual)
= Registration Number, VIN, Fuel Type and Brake Type cannot be changed.
TIP: Not Applicable
=  Must be selected when Inspection Type is “Re-inspection” or “Replacement”.
=  Provide a Reason Note, original Confirmation Number and original Inspection Date when
prompted.
TIP: Other
=  Provide a Reason Note when prompted.
TIP: Rebuilt from Salvage
=  Canonly be conducted on Class 1 vehicles.
=  Provide Salvage Repair Facility Name, Telephone Number and Licensed Autobody
Technician Name when prompted.
TIP: Specialty Vehicle (PVIP only)
=  Provide Vehicle Condition when prompted.

O O O O O
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| Werify Ingpection Details | Button

Click this button once the fields above are completed. If no additional information is required,
the Identify Vehicle screen will be displayed.
TIP: If additional information is required, it must be entered in the appropriate fields. Click the
\MI button to proceed to the Identify Vehicle screen.
TIP: License Renewal Reminders
=  Upon clicking Verify Inspection Details, a Renewal Reminder Notice will appear in a pop-
up window if the Facility or Inspector license is within 45 days of expiring. See Section 11
(License Renewal Reminder Notices) for details.

= Pressthe ‘LI button to clear the message(s) from the screen.
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3. Identify Vehicle screen

. Main Index »
“C%E{}I\{i%}[lA Search { Go ] : saaey Contactus »  11EIP @

COMMERCIAL VEHICLE INSPECTION PROGRAM

Identify Vehicle
* indicates mandatory field

Facility : PO111 - 004 Inspector : MO0007 - 009
BILLY BOB'S GARAGE BOND, JAMES ERIC

Identify Facility,
Inspector and Licence Expiry Date : 2010-Dec-31 Licence Expiry Date : 2010-Dec-31
Inspection Class

pection Class : 1 - Motor vehicle with lic. GVW of 5,500 kgs or less
¢ ldentify Vehicle pection Type : COM - Complete Inspection Date : 2010-JUN-20 13:58:39
Provide Vehicle Info — . . .
I —— Vehicle Jurisdiction : * British Columbia [=] (note: 1F BC, then also provide Registration Number and VIN)

Enter Inspected

Item Results Registration Number : @

Enter Brake
Inspection Results VIN : * @ (Note: If BC, then only need last six numbers of VIN)

Inspection Report
Preview and Submit

Previous Continue Cancel

Confirmation

Exit this e-service €

Vehicle Jurisdiction (mandatory)
Choose the appropriate Vehicle Jurisdiction from the drop-down menu.

TIP: “New” must be selected if the vehicle has never been registered in any jurisdiction or if a
new VIN plate is being installed.

Registration Number (mandatory for BC registered vehicles)
Enter the 7-digit B.C. Registration Number (REGI).

TIP: If the Vehicle Jurisdiction is anything other than BC, the Registration Number should be left
blank.

VIN (mandatory)

Enter the Full Vehicle Information Number for non-BC vehicles (max. 17 characters).
TIP: If Vehicle Jurisdiction is BC, only the last 6 digits of the VIN need to be entered.

Button

Click this button to proceed to the Provide Vehicle Information screen.

Button

Click this button to proceed to the previous screen. This applies to each screen where this button
appears.

Button

Click this button to proceed to cancel the process of entering an inspection and return to the

Vehicle Inspection Program Online Home page. This applies to each screen where this button
appears.
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4. Provide Vehicle Information screen

BRITISH . Advanced Main index
COLUMBIA | Search B Y| o, Hen @

COMMERCIAL VEHICLE INSPECTION PROGRAM

Provide Vehicle Information

* indicates mandatory field

Facility = PO111 - 004 Inspactor : MOO00o07? - 009
Identify Facility, BILLY EOB'S GARAGE BOND, JAMES ERIC
Inspector and
Inspection Class Licence Expiry Date : 2010-Dec-31 Licence Expiry Date: Z2010-Dec-31
Identify Vehicle Inspection Class : 1 - Motor wvehicle with lic. GVW of 5,500 kgs or less
& Provide Vehicle Infa Inspection Type : COM - Complete Inspection Date : 2010-JUN-20 13:58:39
Enter Inspecred Irem Vehicle Jurisdiction :  BC - British Columbia
Resulr
e Registration Number : 10000365 VIN : TEST1
Enter Brake )
Inspection Results Unit/Fleat Numbar :
Inspection Report Plate Number : TESE4EF Licenced GVW (kg): (2007454
Preview and Submit S— i . S
Vehicle Year : * 2003 () Make : * DODGE
Confirmation
Maodel : @ CHOTA Body Style : @
Exit this e-service @
Odometer : * KM E| Fuel Typa : * @ Gasline E
Brake Type : ® @ — chooss brake typs — |Z|

Vehicle Owner/Lessee Details

Name 1 : "‘® Name 2 :
Address Line 1 : #

Address Line 2 :

Address Line 3 = City : #
Jurisdiction : * @ |- choose jurisdiction - E Postal Cade : * @

Unit/Fleet Number (optional)
A Unit or Fleet Number, if applicable, may be entered here (max. 10 characters).

Plate Number (optional)
For BC vehicles, the Plate Number will be returned from ICBC, otherwise the Vehicle Plate
Number may be entered (max. 10 characters).

Licensed GVW (optional)
For BC vehicles, the GVW will be returned from ICBC, otherwise enter the Licensed GVW in
kilograms (max.7 digits, numbers only).
TIP: The Licensed GVW returned by ICBC cannot be modified.

Vehicle Year (mandatory)
For BC vehicles, the Vehicle Year will be returned from ICBC, otherwise enter the Vehicle Year
(max. 4 characters).
TIP: The Vehicle Year returned by ICBC cannot be modified.

Make (mandatory)
For BC vehicles, the Make will be returned from ICBC, otherwise enter the Make (max. 10
characters).
TIP: The Make returned by ICBC cannot be modified.
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Model (optional)
Vehicle Model may be entered here (max. 5 characters).

Body Style (optional)
For BC vehicles, the Body Style will be returned from ICBC, otherwise the Body Style may be
entered (max. 5 characters).
TIP: The Body Style returned by ICBC cannot be modified.

Odometer (mandatory)
Enter the Odometer reading (max. 7 characters) and select “KM” or “Mile” from the drop-down
menu.

Fuel Type (mandatory)
For BC vehicles, the Fuel Type will be returned from ICBC, otherwise choose the Fuel Type from
the drop-down menu.

Brake Type (mandatory)
Choose the Brake Type from the drop-down menu.
TIP: For trailers with no brakes equipped, select “No Brakes”.

Name 1 (mandatory)
Enter the Vehicle Owner / Lessee Name (max. 30 characters).

Name 2 (optional)
If applicable, enter a second Vehicle Owner / Lessee Name (max. 30 characters).

Address 1 (mandatory)

Enter the first line of the Vehicle Owner / Lessee Address (max. 30 characters).

Address 2 (optional)

If applicable, enter the second line of the Vehicle Owner / Lessee Address (max. 30 characters).

Address 3 (optional)

If applicable, enter the third line of the Vehicle Owner / Lessee Address (max. 30 characters).

City (mandatory)
Enter the Vehicle Owner / Lessee City (max. 20 characters).

Owner Jurisdiction (mandatory)
Choose the appropriate Owner Jurisdiction from the drop-down menu.

Postal Code (mandatory)
Enter the Vehicle Owner / Lessee Postal Code (max. 6 characters, no space).
TIP: If Owner Jurisdiction is in the USA the postal (zip) code must be in the format “99999” or
“99999-9999”.

Sawve and Continue | Button

Click this button to save data entered to this point and proceed to the Enter Inspection Item
Results screen.
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5. Enter Inspected Item Results screen (CVIP)

BRITISH
COLUMBIA

Search

* indicates mandatory field

Your Draft Inspection Report Number is :
Identify Facility,
Inspector and
Inspection Class
Identify Vehicle

Provide Vehicle Info

Facility :

Licence Expiry Date :
Inspection Class :
Inspection Type :
Vehicle Jurisdiction :
Registration Number :

& Enter Inspected
Item Results

Enter Brake
Inspection Results

Inspection Report
Preview and Submit

Work Order Number :

Confirmation

Exit this e-service ©

Inspected Item

Section 1 - Power Train
Section 2 - Suspension
Section 3 - Hydraulic Brakes
Section 3A - Air Brakes

Section 4 - Steering

Section 5 - Instruments, Auxiliary Equipment

Section 6 - Lamps

Section 7 - Electrical System
Section 8 - Body & Frame
Section 9 - Tires & Wheels

Section 10 - Couplers & Hitches

Section 10 - Special Use Vehicle Components

PRESSURE FUEL
Liquid Propane Gas

Compressed Natural Gas

Inspector Number @

Frevious

COMMERCIAL VEHICLE INSPECTION PROGRAM

Advanced
Search »

Main Index »
connaver "* @

Enter Inspected Item Results

1712

PO111 - 004 Inspector

BILLY BOB'S GARAGE

2010-Dec-31 Licence Expiry Date :

1 - Motor vehicle with lic. GVW of 5,500 kgs or less
COM - Complete

BC - British Columbia
10000365

Inspection Date : 2010-JUN-20

VIN : TEST1

Result *

—-crcoseresuh-[;]

Comments

— choose result —-[;]

~ choose result - [J]
—chooures\m‘E]
~ choose result - [J]
~ choose result - [J]
—chooseresun—[;]
—chooseresun—[;]
—chooseresun—[;]
~ choose resuit - [J]
~ choose result - [J]

~ choose result — [J]

—chooseresun—E]

- choose result — E]

Continus]

Your Draft Inspection Report Number (optional)
This number can be used to retrieve the inspection information entered to this point. Make a
note of this number or print out the Draft Inspection Report (the draft inspection report number

is printed at the top of the report).

TIP: The user can exit the application here, perform the inspection, retrieve the Draft Inspection
using this number, and then enter the inspection results.

Print a Draft Inspection Report (optional)

Click the PDF icon @, circled in the image above, to preview the Draft Inspection Reportin a

separate browser window.

This report may be printed for use during the physical inspection.

Work Order Number (optional)

A Work Order Number may be entered here, if applicable (max. 15 characters).

June 23, 2010
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Inspected Item Results (mandatory)

Choose an inspection item result from the drop-down menu for each section.

TIP: All sections must have an inspection result.

TIP: If an inspection item result is “Fail”, “Repair Same Day”, “Pass with Caution” or “Out of
Service” a comment must be entered. Comments are optional when the inspection item result is
“Pass”.

Pressure Fuel Results (mandatory for vehicle with pressure fuel)

Pressure Fuel results are mandatory if Fuel Type is Butane, Diesel-Butane, Natural Gas, Propane,
Diesel-Natural Gas, Propane-Natural Gas, Diesel-Propane, Gasoline-Natural Gas or Gasoline-
Propane.

Choose an inspection item result from the drop-down menu for either Liquid Propane Gas or
Compressed Natural Gas, but not both.

TIP: If a Pressure Fuel Inspection result is entered, an Inspector Number and License Number
must be entered in the Inspector Number field. The Inspector must be active and have a
Pressure Fuel endorsement.

TIP: If a vehicle has Pressure Fuel, the whole vehicle must be inspected at a facility with a
Pressure Fuel endorsement.

TIP: If an inspection item result is “Fail”, “Repair Same Day”, “Pass with Caution” or “Out of
Service” a comment must be entered. Comments are optional when the inspection item result is
“Pass”.

TIP: If the vehicle is not a Pressure Fuel vehicle, no inspection item result needs to be selected.
The fields will automatically be populated with “Not Applicable”.

Continue Button

June 23, 2010
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6. Enter Brake Item Results screen (CVIP only)

s
Bgd COi U 5o @ oo

COMMERCIAL WEHICLE INSPECTION PROGRAM

Main Iadan & Halp @

Comnct Us »

Enter Brake Item Results

* indicate=s mandatory fizld

Facility : PO111 - D04 Inspector : MOOOOT - DG
BILLY BOB'S GARAGE BOND, JAMES ERIC
Licence Expiry Dete :  2010-Dec-31 Licence Expiry Dete :  2010-Dec-31
Inspection Class 1 - Motor vehicl= with lic. GYW of 5,500 kgs or l=ss
Inspection Type : COM - Complete Inspection Date : 2010-1UN-20 13:58:39
| - - Vehicle Jurisdiction s &C - British Columbis
f::;;""‘“mm Registration Number ; 10000365 VIN : TESTL
F Erter Brake Mumber of Axles ; 3 enter numbier (1 to 8) and press <TAB> to change
% Air Brake Chamber Type, Size and Push Rod Stroke Measurements ; &
Preview and Submit Axle £ Type * Size Slack Adjustment  Left = Right = Comments
Caonfirmation { Front) {mm) {mm)]

= =
= = -
It lic -

Air Brake Camshaft Rotstion Measurement : L2

Axle # Left * Right * Comments

{Front) (degrees) (degrees)

1

2

Brake Lining f Pad Messurement ; @ gadlelils
Axle # Lining/Pad Left = Right * Comments
{ Front) {mm] {mm)

1 — [+
: = =
Rotor Thickness or Drum Inside Dismeter Messurement : &

Axle # Rotor/Drum Left = Right * Comments

{ Front) {mm) {mm)

S

|
|

NOTE: Please be sure to read the Air Brakes FAQ located here:
http://www.th.gov.bc.ca/cvse/vehicle inspections/PDF/AirBrakesFAQ.pdf

Number of Axles (mandatory)
The default number of axles is 3. To change this enter the new number in the box, press the

<TAB> key (or click the mouse anywhere outside the input box) and click the button
when the confirmation dialog box appears. The screen will refresh with the correct number of
axles.

TIP: The number of axles must be between 1 and 9.
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Air Brake Chamber Type, Size and Push Rod Stroke Measurements (mandatory if Brake

Type is Air or Air over Hydraulic)
TIP: This section will not appear on the screen if Brake Type is Hydraulic or Electric.

For each and every axle:

Type (mandatory)
Choose the appropriate Air Brake Chamber Type from the drop-down menu.

Size (mandatory)
Choose the appropriate Air Brake Chamber Size from the drop-down menu.

TIP: “N/A” is the only valid value when Chamber Type is Disc, Wedge or Other.

Slack Adjustment (mandatory)
Choose the appropriate Slack Adjustment Type from the drop-down menu.

Left and Right (mandatory unless Chamber Type is Other)
Enter the Left and Right Push Rod Stroke measurements, in millimetres. A decimal point
is permitted but special and alpha characters are not.
TIP: These are optional if Chamber Type is Other.
TIP: Up to 3 decimal places can be included for measurement accuracy.

TIP: Click the |M| button to view a conversion chart / calculator.

Comments (optional)
Comments may be entered in the Comment field.

Air Brake Camshaft Rotation Measurements (mandatory if Brake Type is Air or Air over

Hydraulic)
TIP: This section will not appear on the screen if Brake Type is Hydraulic or Electric.

For each and every axle:
Left and Right (mandatory unless Chamber Type is Disc, Roto, Wedge or Other)

Enter the Left and Right Camshaft Rotation measurements in degrees.
TIP: Special characters, including decimal points, and alpha characters are not

permitted.
TIP: These are optional if Air Brake Chamber Type is Disc, Roto, Wedge or Other.

Comments (optional)
Comments may be entered in the Comment field.

Brake Lining/Pad Measurements (mandatory)

For each and every axle:

Lining/Pad (mandatory)
Choose “Lining (Shoe)” or “Pad” from the drop-down menu.

Left and Right (mandatory)
Enter the Left and Right Lining (Shoe) or Pad measurements, in millimetres. A decimal

point is permitted but special and alpha characters are not.
TIP: Up to 3 decimal places can be included for measurement accuracy.

TIP: Click the |M| button to view a conversion chart / calculator.
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Comments (optional)
Comments may be entered in the Comment field.

Rotor Thickness or Drum Inside Diameter Measurements (mandatory if Brake Type is
Hydraulic, Electric or Air over Hydraulic)

For each and every axle:
Rotor/Drum (mandatory)
Choose “Rotor” or “Drum” from the drop-down menu.

Left and Right (mandatory)
Enter the Left and Right Rotor or Drum measurements, in millimetres. A decimal point is

permitted but special and alpha characters are not.
TIP: If the Brakes are new and the drums have not been pulled, enter “0” in both the
Left and Right measurement boxes and add a comment indicating drums were not

pulled.
TIP: Up to 3 decimal places can be included for measurement accuracy.

TIP: Click the \M/ button to view a conversion chart / calculator.

Comments (mandatory if Left and Right Rotor/Drum measurements = 0)
Comments may be entered in the Comment field.
TIP: A comment is optional unless Left and Right Rotor/Drum measurements = 0.

Sawve and Continue | Button

Click this button to proceed to the Inspection Report Preview screen.
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7. Enter Inspection Item Results screen (PVIP)

BRITISH Advanced Maln index >
M@gd COLUMBIA | Search Sewen > | ContactUs »
PRIVATE VEHICLE INSPECTION PROGRAM
Enter Inspected Item Results
* indicates mandatory field
Your Draft Inspection Report Numberis: 1713
Identify Facility, Fadility : 0288 - 001
Inspector and
Inspection Class SPINOZA TRUCKING
Identify Vehicle Licence Expiry Date : 2010-Dec-31
Provide Vehicle Info Inspection Class :
& Enter Inspected Inspection Type : COM - Complete

Item Results
Vehicle Jurisdiction : BC - British Columbia

Inspection Report

Preview and Submit Registration Number : 10000365
Confirmation Work Order Number :
Inspected Item
Result * Comments

PRESSURE FUEL
Liquid Propane Gas eF R “oP
Compressed Natural Gas oF R oP
DOCUMENTATION

Help @

Print a Draft Inspection Report
Inspector :

Licence Expiry Date :
1 - Motor vehicle with lic. GVW of 5,500 kgs or less

Inspection Date :

VIN :

2010-JUN-20 1%:3%:35

TEST1

N ST W“‘MV{\WW

Fuel System ®F R epP
LIGHTING/ELECTRICAL

Battery eF R P
Switches F R epP
Visible Wiring F R P
Indicator Lights eF R eP
Lamps F @R QP
Headlight Aim F R QP

Previous] [Continug] [Cance]

Your Draft Inspection Report Number (optional)

NA

NA

NA

NA

NA

NA

NA

This number can be used to retrieve the inspection information entered to this point. Make a
note of this number or print out the Draft Inspection Report (the draft inspection report number

is printed at the top of the report).

TIP: The user can exit the application here, perform the inspection, retrieve the Draft Inspection

using this number, and then enter the inspection results.

Print a Draft Inspection Report (optional)

Click the PDF icon, circled in the image above, to preview the Draft Inspection reportin a
separate browser window. This report may be printed for use during the physical inspection.

Work Order Number (optional)

A Work Order Number may be entered here, if applicable (max. 15 characters).

Inspected Item Results (mandatory)

Click the Inspection Result radio button next to the appropriate inspection item. ”Not
Applicable” items do not require a radio button to be selected. If no radio button is selected, the

Inspection Result will automatically be assigned as “Not Applicable”

TIP: If an Inspection Result is “Fail” or “Repair Same Day”, a comment must be entered.
Comments are optional when the inspection result is “Pass” or “Not Applicable”.
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Continue Button

Click this button to proceed to the Inspection Report Preview screen.
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8. Inspection Report Preview screen

ITISH

BR
Mhgygh COLUMBIA

Identify Facility,
Inspector and

Inspection Class

Identify Vehicle

Provide Vehicle Info
Enter Inspected Item

Results

Enter Brake
Inspection Results

# Inspection Report

Preview and Submit

Confirmation

Exit this e-service ©

Main Index »
- Advanced
Search Go JENESHTEEN Help @

Contact Us »

COMMERCIAL VEHICLE INSPECTION PROGRAM

Inspection Report Preview

* indicates mandatory field
* PLEASE CHECK THE INSPECTED ITEMS AND RESULTS CAREFULLY
* COMPLETE THE BOTTOM OF THE FORM AND SUBMIT WHEN READY

One or more inspected item results were d NA - Not Applicable

Inspection Result : P - PASS

Facility : 50288 - 001 Inspector : MO0007 - 009
SPINOZA TRUCKING BOND, JAMES ERIC
Licence Expiry Date : 2010-Dec-31 Licence Expiry Date: 2010-Dec-31
Inspection Class : 1 - Motor vehicle with lic. GVW of 5,500 kgs or less
Inspection Type : COM - Complete Inspection Date : 2010-JUN-20 14:45:06
Work Order Number : Unit/Fleet Number :
Vehicle Jurisdiction : * BC - British Columbia
Registration Number : 10000365 VIN:* TEST1
Plate Number : 7554EP
Vehicle Year : * 2003 Make : * DODGE
Model : DKOTA Body Style : PU
Odometer : * 76000 KM Fuel Type : * G - Gasoline
Brake Type : * HYD - Hydraulic No of Axles : * 2
Vehicle Owner/Lessee : * John Doe
Vehicle Address : 123 Main City : Anytown
Province BC Postal Code : V7VEve
Inspected Item Result * Comments
Section 1 - Power Train P

WWMWMW

N NNt Nt YT TN N N it o T e h PN i e A

2 PD 45 45
Rotor T or Drum Inside :
Axle # Rotor/Drum Left * Right * Comments
1 DR 380 290
2 DR 250 400
Inspection Comments :

»

-

Decal Number : * Decal Expiry Date : * @ 2011-3un-30

Completion Date/Time : * T8 (YVYY-MMM-DD HH:mm)

Previews)  [Submitinspectir]  [Cance]

Inspection Comments (optional)
Enter general inspection comments (max. 250 characters).

Decal Number (mandatory if Inspection Result is “Pass”)
Enter the Decal Number (max. 7 characters).
TIP: Decal Number is optional if CVIP Inspection Result is “Fail”.
TIP: The Decal Number field will not appear if the CVIP Inspection Result is “Out of Service” or if
the PVIP Inspection Result is “Fail”.
TIP: The Decal Number format is AAXXXXX, where AA is a two-letter alphanumeric prefix
followed by a 5 digit number.
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Decal Expiry Date (mandatory)
If the Decal Expiry date is not already pre-populated, select the correct expiry date from the
drop-down list showing a 6 month or 12 month expiry date.
TIP: For a Pass PVIP, the Decal Expiry Date will always be pre-populated since only a 12 month
expiry date is possible.
TIP: For a Pass CVIP, the Decal Expiry Date will be pre-populated if Inspection Reason was annual
or semi-annual.
TIP: Decal Expiry dates do not apply to CVIP “Out of Service” or PVIP “Fail” inspections.

Completed Date/Time (mandatory)
Enter the Date/Time the inspection was completed (YYYY-MMM-DD HH:MM) or click the
calendar icon and select the date/time with the mouse.

Submit Inspection | Button

Click this button to submit the inspection to the VIP eForm System and to proceed to the
Inspection Report Confirmation screen.
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9. Inspection Report Confirmation screen

BRITISH

Mygd COLUMBIA

Identify Facility,
Inspector and
Inspection Class

Identify Vehicle

Results

Enter Brake

Inspection Report

& Confirmation

Exit this e-service ©

Search

- Advanced
Go Search »

Main Index »
Contact Us »

Help @

FProvide Vehicle Info
Enter Inspectad Item

Inspection Results

FPreview and Submit

COMMERCIAL VEHICLE INSPECTION PROGRAM

Inspection Report Confirmation

YOU MUST PRINT THE INSPECTION REPORT (PDF):

A screen print of this page is NOT an acceptable copy of the inspection report.

If you have problems printing, contact the VIP Office @ 250-952-0577 for a copy of the inspection report.

Inspection Resul

Number :

Facility :

Licence Expiry Date :
Inspection Class :
Inspection Type :
Work Order Number :
Vehicle Jurisdiction : *
Registration Number :
Plate Number :
Vehicle Year : *

Model :

Odometer : *

Brake Type : *

P - PASS
EA12345
50288 - 001

SPINOZA TRUCKING
2010-Dec-31

Confirmation Number :

Decal Expiry Date :

Inspector :

Licence Expiry Date =

7001713
2011-Jun-20

MOODDO07 - 009
BOND, JAMES ERIC
2010-Dec-31

1 - Motor vehicle with lic, GWW of 5,500 kgs or less

COM - Complete

BC - British Columbia
10000365

7554EP

2003

DKOTA

76000 KM

HYD - Hydraulic

Inspection Date :
Unit/Fleat Number :

VIN:*

Make : *

Body Style :
Fuel Type : *
No of Axles : *

2010-JUN-Z20 14:45:06

TEST1

DODGE
PU
G - Gasoline

2

Vehicle Owner/Lessee : * John Doe

Vehicle Address : 123 Main City = Anytown
Province BC Postal Code = RPATE-ATE]
Return to WIP Online Home|

View the Final Inspection Report (mandatory)
The Final Inspection Report must be reviewed and printed. To review and print the Report, click
on the capitalized link “YOU MUST PRINT THE INSPECTION REPORT (PDF)” or on the PDF icon
beside the link. The Report will open in a separate browser window.
TIP: If errors are identified during review of the Final Inspection Report, the correction process
described above (see Identify Facility, Inspector and Inspection Class Section) can be used to
correct certain errors.
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NN

=Sla k- @

[1 /1

& ® [15% -

lﬁ l:;j Find -

H i ; FINAL INSPECTION PLACE DECAL| DECAL EXPIRY DATE
Print Function s ::\Zme’?:fi?r:alR\e/eglrfle CONFIRMATION NUMBER HERE
el e e P 7001713 EA12345 | 30 JUN 2011
INSPECTION RESULT: Pass WORK ORDER # INSPECTION DATE INSPECTION COMPLETE DATEITIME
koo Complete 20 JUN 2010 20 JUN 2010 14:55
REASON FORINSPECTION: ~ Annual REASON NOTE:
S COLUSION REPAIR FACILITY. TECHNICIAN NAME: PHONE #:
ave to yOU r INSPECTOR'S NuMBER: M00007-009 fg‘é‘g John Doe
computer insPECTORS NAME:  BOND, JAMES ERIC sooRess: 123 Main
[oARD: Y DATE SAIDECI2010 cry: Anytown prov: BC zg;gl V7V8v9e
FACILITY NUMBER: $0288-001 REGISTRATION 10000365 VEHICLE BC  PLATE  7554EP
NUMBER: JURISDICTION: NUMBER:
FACILITY NAME: SPINOZA TRUCKING B 2003 waxe: DODGE woosL. DKOTA
800Y
INsPECTION CLAss: 1 - Motor vehicle with lic. STYLE: PY vm: TESTY
GVW of 5,500 kgs or less ODOMETER: 76000 KM fUEL Gasoline
UNITIFLEET & BRAKE TYPe: Hydraulic
(Optional)
“F"Falled "R Repaired Same Day “P"Passed “PC™PassedWith Caution “C” Out Of Service “NA™ Not Applicable
]r|n|vlpc|c]m Pressure Fusl FIR|P|pc|c [Na
Section 1 - Power Train Uiquic Propane Gas N
Compressed Natural Gas. V4

Pressure Fusl Inspactors
Name & Numbsr

Air Brake Chamber Typs, $1ze and Push Rod Stroke Measurement (mm)
1 2 3 4 s 6 7 8 3

Section 2 - Suspension

LT TT]

2 Axe®
Type:
Sze

| Sack
Lent
Right:
u—LLI_]_ Commenss:

Section 3 - Hydraulic Brakes

Section 34 - Alr Brakes

Section 4 - Steering

Section S - Instruments, Auxilary Equipment IR 2“' 5"; C"’“’:" "““5"" “‘“g’"‘"“?‘m&
Len
I A Rgnt:

Comments:

9

Section ¢ - Lamps

Print the Final Inspection Report (mandatory)
Click the Printer icon (the left-hand icon circled in the screen above) to print the Final Inspection
Report. Print and sign two copies of the report and provide one to the driver.
TIP: If the Final Inspection Report does not print, use the Search for Inspection Report function
on the main VIP Online Home page (see Section 10 below) to re-open and print the Final
Inspection Report.
TIP: A copy of the Final Inspection Report may be saved to the facility’s computer for future
reference by clicking the Save icon (the right-hand icon circled in the screen above).

Return to VIP Online Home ] Button

Click this button to end the inspection process and return to the VIP Online Home page.
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10. Search for Inspection Reports

BRITISH Adbenced Main Index »
M@gd COLUMBIA ~Soch @ LSV | comactuss MW
Welcome
Vehicle Inspection
Program (Vehicle Inspect
Online Home Getting Startec

Helpful Documer
e VIP eForm Us

The Vehicle Inspection Program (VIP) site is British * VIP eForm QU
Columbia's province-wide electronic vehicle * Air Brakes FA
Important changes inspection system. o CVIP Brake Ir
as of June 15,
2010, click on link VIP provides the following services: 3
below: Useful Links:
* Electronic form for Commercial Vehicles
® Electronic form for Private Vehicles ¢ Known Issued
VIP eForm e VIP System N
Enhancements and VSE VIP W
SearCh for Fixes For assistance call: R LR
Inspectlon Reports — i 1-250-952-0577 (8:30am-4:30pm, Mon. to Fri.) Blank Forms (F
Commercial Vehicle

Inspection eForm or Enquiry BC: 1-800-663-7867 (and ask for CVSE) e Commercial \

(CvsE0014) Email: Vehicle.Inspections@gov.bc.ca * Prvate Vehic
. . ¢ Structural In
Private Vehicle

Inspection eForm
(CVSEQQ

Search for
Inspection Report

Exit this e-service ©

Accessing Search Function for Inspection Reports (optional)
To find and view a Final Inspection Report previously conducted by the user’s Facility or Business,
click on the “Search for Inspection Report” link found on the lower left side of the VIP Online
Home page, as circled in the screen above.
TIP: Only Final Inspection Reports can be searched for and retrieved through this function. Draft
Inspections Reports can only be accessed when entering a CVIP or PVIP eForm.

5 Main Index »
C(BJIIE_IL}F‘\!;E'._I'A Search fdvanced comact us »  HEIP @

Search for Inspection Report

Facility : Inspector :
Inspection Date From : @ = Inspection Date To : @ =
& Search for Inspection Report Status : @ &1 Active Only @ ALL
Inspection Report Registration Number : Plate Number :
service VIN =@
Confirmation Number : Decal Number :

Inspector Insp. Type Weh. Class Insp. Date Result Conf. Number Active
Facility Veh. Jur. Reg. VIN Plate Decal Expiry Submit Date View Report

Facility (mandatory)
Enter Facility number here. The facility license number is not required. If the user’s business has
only one facility, the facility number will appear automatically and cannot be edited.
TIP: Only facilities associated with the user’s business can be entered.
TIP: The facility must be active and licensed on the day specified in the Inspection Date field.
TIP: Only the facility number field is mandatory. All other fields are optional and can be used to
refine the search.
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Inspector (optional)
Enter the Inspector number that conducted the inspection. The Inspector license number is not
required.

Inspection Date From (optional)
Enter the start of the date range to be searched by typing in the date (YYYY-MMM-DD) or click
the calendar icon and select the date with the mouse.
TIP: If the search criteria do not include the confirmation number or decal number, it is
recommended that a date range be included.
TIP: If only the “Inspection Date From” is included, the search will return all results from that
date to the current date.

Inspection Date To (optional)
Enter the end of the date range to be searched by typing in the date (YYYY-MMM-DD) or click the
calendar icon and select the date with the mouse.
TIP: If the search criteria do not include the confirmation number or decal number, it is
recommended that a date range be included.

Inspection Report Status (mandatory)
Select the Status of the Inspection Report(s) to be retrieved.
TIP: Default status is “ALL".
TIP: Inspections that show as “Inactive” are a) Failed inspections where a re-inspection has been
completed and b) original inspections that have been corrected or had replacement decals
issued.

Registration Number (optional)
Enter the Vehicle Registration Number (REGI). This is 7-digits if the Vehicle Jurisdiction is BC.
TIP: Registration number should not be used for non-BC vehicles.
TIP: If a vehicle was not registered in BC at the time of inspection, different search criteria should
be used (e.g. decal number or confirmation number) to retrieve the inspection report.

Plate Number (optional)
Enter the Vehicle Plate Number (max. 10 characters).

VIN (optional)
Enter the full or partial Vehicle Information Number (max. 17 characters).
TIP: To search for a partial VIN, the symbol “%” must be entered before the last 6 digits of the
VIN.

Confirmation Number (optional)
Enter the Confirmation Number of the Final Inspection Report to be retrieved.
TIP: This is the fastest search option and will only retrieve one report.

Decal Number (optional)
Enter the Decal Number associated with the Final Inspection Report to be retrieved.

Re=set Criteria Button

Click this button to remove all entered criteria in the search fields and start a new search.
TIP: If the user’s business has only one facility, the facility number will not be removed from the
Facility field, and it cannot be edited.
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Button

Click this button to conduct an Inspection Report search based on the criteria entered.

TIP: It may take a few moments to conduct the search.

TIP: If no Reports are found, a message stating “No Results Returned” will be displayed. Changing
search criteria may help to complete the search.

- Main Index »
Magh COL Bl 5o BEY | oo M@

Search for Inspection Report

Facility : S0288 Inspector :
Inspection Date From : @ 2010-JUN-10 i) Inspection Date To : @ 2010.un2¢ i
Inspection Report Status : @ o Active only ® ALL
# Search for Inspection Registration Number : Plate Number :
Report
vin: @ Clickicon to
Exit this e-service ©
Confirmation Number : Decal Number : view and print
Inspection
[Reset Crter P
Report

There were 2 records found.

Inspector Insp. Type Veh. Class Insp. Date Result Conf. Number Active

Facility Veh. Jur. Reg. VIN Plate Decal Expiry Submit Date View Report,
sozgs MO0007  Complete 1 2010-Jun-21 Pass 7001715 ¥ e
BC 10000365  TEST1 7554EP ET12345 2010-Dec-31  2010-Jun-24
50288 M00007 Complete 1 2010-Jun-20 Pass 7001713 Y ﬂ
B 10000365  TEST1 7554EP EA12345 2011-Jun-30  2010-Jun-23

View and Print Report
Click on the PDF icon in the right hand View Report column to view and print returned Inspection
Reports.
TIP: A message will appear indicating how many records (Reports) were found in the search.
Varying the search criteria may change the number of records found.
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11. License Renewal Reminder Notices

Link to CVSE website
License Expiry Date to initiate renewal

5| ¥ | 3 Financial news and articles... | € VIF - VENicie Inspgcuion...

Inspecto

Facility Licence S0357-001 expires on 2010-Jul-23, please

go to the CVSE web site to select and print out the

facility licence renewal application, complete the renewal the inspector licence renewal application, complete the
application, and mail to VIP Head Office along with the renewal application, and mail to VIP Head Office along

renewal Fee. with the renewal Fee.

Press OK to remove this message. Press OK to remove this message.

oK oK)

License Renewal Notices
A Renewal Notice will be displayed when an Inspector or Facility license is within 45 days of

Verify Inspection Details button on the

expiry. Renewal Notices appear upon clicking the l
Identify Facility, Inspector and Inspection Class screen.

TIP: As shown in the screen shot above, a separate Renewal Notice is displayed for Inspectors
and Facilities; if both are within 45 days of expiry both notices may appear at the same time.
TIP: Renewal Notices are displayed once during each of the following periods before the license
expires: 31-45 days, 16-30 days, and 0-15 days.

TIP: License renewals are no longer mailed out. These on-screen Renewal Notices are the only
renewal reminders Facilities and Inspectors will receive. The person completing the data entry
should inform the Facility or the Inspector, as appropriate, the first time the renewal notice
appears.

TIP: Renewal forms can be accessed by clicking on the “CVSE Web Site” link, underlined in blue,
inside the Renewal Notice window.
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